Permission form for art
[Try to include a photocopy or email attachment of the image you wish to reprint with your request. Please remember to allow ample time for a response, around two weeks.]
Date

Address

Dear __________________,
I am writing to request permission to reproduce, in my article titled “XXX”, the following image from your [museum/collection/publication]: 
Title of image:
Artist: 
Year:

Additional information:

*Please advise if you do not control the copyright to the art.

My article will be published in the following scholarly journal:

Journal:

Volume and issue number:

Publication date:

Publisher:

Additional information:
I request nonexclusive World English language rights (print and digital), including special nonprofit editions for use by the handicapped. I would also like to request a high resolution scan, print, or transparency of the image. In setting a fee for the permission request, please bear in mind the scholarly nature of the material and the not-for-profit status of the publisher.
Thank you for your consideration of this request, and I look forward to hearing from you at your earliest convenience. My contact information appears below.
Sincerely,
