University of Illinois Press Permissions Guidelines
It is the author’s responsibility to obtain and to acknowledge at the appropriate place in the manuscript such permissions as may be required to reprint any copyrighted material, whether previously published or not, that falls outside the bounds of fair use. This includes but is not limited to graphs, line drawings, maps, photographs, tables, musical scores or examples, and quoted prose, poetry, or song lyrics. Such permissions must be obtained in writing and submitted to UIP with the final version of the manuscript (prior to copyediting). Contributors should request world rights for all languages and editions.

Section 107 of the Copyright Law of 1976 indicates that the following factors must be taken into consideration when determining fair use:

1. the purpose of the use, including whether such use is commercial or nonprofit/educational; 

2. the amount quoted in relation to the copyrighted work as a whole;

3. the nature of the copyrighted work;

4. the effect of the use upon the market for or value of the copyrighted work. 

In deciding what constitutes fair use, it is reasonable that using one 4-line section of a 100-line poem is less significant than using 4 lines from a 12-line poem. If some of the contributor’s own writing in the manuscript has been previously published, either in journals or books, they may need permission or assignment of copyright from the earlier publisher, depending on the length and nature of the reprinted material.

With regard to previously unpublished material, in general a small, noncontroversial quotation used without permission may be acceptable, whereas a substantial or controversial quotation requires permission from the author or the author’s heirs, unless all rights have been yielded to another, such as an archive, in which case the archive is empowered to grant and must be approached for permission. Ownership of a physical item (such as a letter) does not give ownership of the intellectual property (the letter’s contents). Barring clear and unambiguous assignment of copyright, all copyrights belong to the author, whether or not the material in question has been published.

These same general rules apply to quotation of interviews. It is advisable, at the time an interview is conducted, to ask the interviewee to sign a brief statement: “I give [interviewer] permission to use my interview(s) with him/her in his/her publication [working title].” As a practical matter, short, inoffensive quotations from interviews may be used without permission.

Illustrative materials present another type of problem. Some are indeed in copyright; others, particularly those in the hands of a repository, may be in the public domain but aretotally inaccessible to the general public, in which case the repository can claim rights based on possession and access. Any payments required are essentially payments for services rendered, even though the forms stating the conditions under which publication may be made read much like copyright permissions.

For additional information on copyrights and permissions, you may wish to consult The Chicago Manual of Style, 15th ed. (Chicago: University of Chicago Press, 2003).

For more specific information and guidance, please contact UIP’s Rights and Permissions Manager, Kathleen Kornell, at UIP-RIGHTS@uiuc.edu or (217) 244-0820.

